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Essential Document Locator

To create a new row in any of the following tables, insert your cursor into the last cell of that table and press “Tab”

	Done
	Record
	Located at/in

(name of institution, file cabinet, etc.)
	Address

(street, city, state, zip)
	Contact Info:

(phone, fax, email)
	Etc.

	
	Will
	
	
	
	

	
	Will bequests or memoranda
	
	
	
	

	
	Do Not Resuscitate (DNR) form
	
	
	
	

	
	Five Wishes
	
	
	
	

	
	Safe deposit box
	
	
	
	

	
	Trust documents
	
	
	
	

	
	Vehicle records (titles, maintenance records, etc.)
	
	
	
	

	
	Tax returns
	
	
	
	

	
	Lock combinations
	
	
	
	

	
	Birth certificate(s)
	
	
	
	

	
	Marriage certificate(s)

Divorce or separation papers

Adoption papers

Military discharge papers
	
	
	
	

	
	Passports
	
	
	
	

	
	Retirement information
	
	
	
	

	
	Original Social Security card
	
	
	
	

	
	Stock certificates, bonds
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If I Die…
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